

















































































scegt : place of Keeping Register and Inspection

Place

-anme
RO -

SR+ More than

↓o member
Reside

Inspection
↓

Registere + Index

--
M/DH os'/BO During Ou

↓ Busin hours
Fasv

Free (BH) ↓[23 AOA specify
↑ 50

Register + Index

-17
y Following particulary

Extract Fees 101 page shall not D

Fu ↓ made available

DepositIn ↓
supply · Admiss

· Mail ID

· PAN

· unique Identif, ch

Numbur



Preservation

.
-

Permanent Sycans

-> Rom + Index ① RODH / ROOSH

3custody-231 BODauto-
Person

C Foreign Inclucia,

Chorgh Inclucia)
②Copy of ARID

penalty for Refusing Inspection
or maving Extract Or Copy Required.

Co + OID ③
R
Cregionalirector)

I Immediate

1000/ Day -> 100,000 ⑭available

-



Sec 101 : Notice of muting

↓

Date
① Notin-21 clear Days -

Noth
- muting serve

wanting
Elec mode ↳ Exclude

post - 18 hours
Dumed to be served

② contents - Place
· Date

, Day ,
hour

·

statement of Busine

③ awnto
-> member

,
Lie

, En of Insolvent

-> Auditor

->
Director

⑦ Notin- Electronic mode

Electronic mode

↓

computer program -> capable of Producing

confirmation #

Keeping Record



· sent through Email

↓
· Text

· Attachment to Email
· Notification - Electronic link

· uniform Resource locater

↳
for accessing Notic

o Rule 18

- Email -> As pur record ofDepository
-> Allow changes at least once in

Financial year

- subject line
-> Name of 10.

-> Notic of type of muting
-> place and Date

- Notin - Non Editable Attachment

--
link 1 Instruction

PDF

- Company'sObligation is satisfied when It

transmits the Email

C Not responsible for transmission (

- Membre Falls to update mail / Ingo
[ co. Not Responsible]



In house

-
- co May sende Email - Registrar + try Agent

- Third party

- Notice - website of Co.

Accidental Omission to give Notic shall

not Invalidate Prouding of muting

Shorter Notic

--
AGM 100000

Members Other GM

↓pus8000007
95% Members

3000t
Ev SQ

consent

majority + 95%

760000t 95% Puse voting
~ Power

Authority to cal am

---
L

BOD A Director y BR Pass

↓

Ratify



























voting

ESH

· who PSH ( some case)

· mode-show of hands
- Electronic mans

-> Demand for pol

-Postal Ballot

· Sh hasRight to vote-as he wants.

Restruction or voting Rights

- AOA

- ⑭am-v
---

Amt Due or Right of
call lied

- No other ground for prohibition

- poll : chou of votes

- joint : Sinior Vote
SI



Voting by show of hands
- see 107

Du -~ By Dyauit
-

~ Declaration of Ration t mom
u -

by chairman Entry

↓
Conclusive Evidence

Voting through Electronic means-see
108.

Applicability CO

--
listed ⑦

m = 1000
-

- =

cut-off Date
⑭A

m I
Date of
am

Electronic voting system-secure system

~ Display Ballot paper
~ recording-voth of numbers



~
Favour

~ Number of voth-Against

~ Enter Voting should be Registered
and counted

Remote E-voting :

casting voR using Electronic voting
system from place other than venue of
Gm

.

procedure
-

①Nory ,
Mea

Auditor
-

Director
② Electronic

③ cover

② place on website

③ Notic 1, (Details (

·Co is providing Faulity of E-voting
and Busine may be transacted

· votingRimorEvong-voting
System/Ballot I polling paper
-> Availab's Venue of meeting



Remote Evoting -
-

·
Member -

Attend ~ vot Q
↑

muting

⑰ Notin shall I

- Indicate Procu and mannur

for voting

- Indicate the time Schedule

↓

votes may be last - Evoting

- login ID

- prome and mannur of genuating
and Reaving password and

For casting voteIn scaue manner

⑤ Publication of Notic

Notin-publish
I I

to &
Rays meting

Nip

Enga ① Businne that may be transacted

contains
: Date I time for commencement

③ II End time

⑦ cutt off Dat



⑤ how member may obtain

login IDI Password

⑥ statement

Date& time mannu member Member/B . O

Beyond E f

which Remote member will Attravot Name

Evoting vote at ④ f
& (If Evoting Register-WHoff

NotAllowed meeting sones Voting
Date

⑦ website Inagnus

⑧ Name

Adven Person Ryponsibi

Designation 3 For gevere

Email

↑un

⑤ Time fou opening of Evoting

5:00PM

:
Copin For min 3 Days)

clos-5 :00pm-preading day of muting day



⑦ option for remot E voting CREv]

↳ member-physical 3 Copt fou
O I

-
Demat Remote

Evoting]
cutoffDale

· once vote - can't change

⑧When to Block Facility

-> At End of Remot Evoting Parod

⑨ Appointment of scrutinize

① Bodpart@esICMA/Advo/ Other Person

- to

(P) ofRepute

Assistanc scrutinize voting + Fair and

②
other transparent mannu

person

Not in

Employment
↑



⑩ scrutinize shall be willing to get

Appointed

⑪ Rol of Chairman

o Allow Vote in am - Ballot/ polling popul
~

w Elec voting system

⑫ counting of votes

① count roth of muting

9 ⑧

mating
-
-> ② unblock vots ②person

concual scrutinize In present of 2 witho
-

t

within 3 Days-

votit
countrusign-chairman
t

Declare Result



Accs to
&

Day Before meeting avoid

⑬ 1-1 DOUbIC votes

Siam
scrutizly shall have acue to

- Name

members who have
- Follo No 3 vothe
- No of shares hed

- other

⑰ mantanence ofregister by scrutinize

-
manually Electronically
W

↓

Record - Asint
Name

Advis 3 Medurs
Follo ⑮
deent ID

No of shars Mustody
-> scrutinize

untill chairman

Approves mom

-> After that give

It to company.



Result
16 + 3 planReports

websit

--
Listed

CO Agency ↓

Stock Exchange
website Me

⑰ Date of Resolution Dumed to be passed
on Date of am.

⑱ once Resolution proposidIt can't be

withdrawn.



Sec 109 : Dimana for pol

② may be withdrawl

suo moto ↑
any tim

- O order

↑
->T

Members

-> chamar ↓

↓ + proxy
~

Tawith(Toman]
28

⑨ Otrue Adjournment Appointment

am Matters of of
↓ Meeting chairman

SV SIX /

within

I voting + of
Asnours AC

10 power 10

OM Total voting
power

Pus-500000
- hight

Anpoint
- scrutinize

↑
X

· Ensur Proper

Chairman
L Conduct

Report
↓ ·Proper Reord

· submit Report

pigraeating to chairman

Vote
FavorAgainst

· complianus



Rul 21 : Chairman share Ensur that

# # o ·om· member-
- sign

Summer

CreaT-1A) !
-man agea

Polling Rusa OurDo
↳ Record

lock and scal Empty Box

Member/ Joint holder
2 First Name)

voting prowe over

O
-> open polling Box (withm)

#
*
-> Proxy

&

Scrutinize 57
Ambiguity If member voty then

-

Decide with hup Peloxy's vote Disengarded
use

of chairman



Caithin 7 Days from
poll)

↑
Report CmaT 13)

↓chana· Total voty ↓ countersign

· Valid "
Declare

o
· Favour

support · Against 11 Result of voting
· Invalid Paper



section 110 : Postal Ballot (PB)

· voting through post or any Electronic

mode

① company
-> Busine PB ①

--
ca Notify Any Item -B

Othe than

Ordinary Busines

and

PBQ-
any BusinneI ridiron

7 Right to
Dir manch

Y

PBv

GM-Electronic means voting

② Approval Shareholdes
so- ↓

(Dumd to be majouty

Passid by PB)

Mannue 2 Rul 22 (



-

·RPEmanseResolution↑ ISH-

↓
Reason-je

Assint/dissent-writing

within 30Days

Captu - Invalid)

- Eng
O Ads - Verna

De
Details: ① Statement - Elec Means also provided

② It of completion of Dispatch of
Notic

③ at of communument

& Dt of End

⑤ last date beyond which voty

will beInvalid

⑥ Duplicate Form-how to apply
⑦ contact Details-guivenus

-website
· Note- till last date of Recept of PB .



① Appoint ->Maintain Register

on
I Assint1 Dissent 1 NameInvaled DB Adre

F0110
· B I scrutinize CentID

Reporta ↓ Employ
Fair &

& X transparent v

Chairman within
② Ascertain majority

to

Approve- custodyaPls
-

and sign handover 3D Deface X Destroy X
DOC Declam Identity Y

mom

· Ballot papu SH
Co ③
-

· other Register

- Result public on website of 10.

# Following Items only by PB

· Alturation of object clause

· Alturation- AOA
condition

IntryMor
Removal 7

Constitut put 10.

·

change in R .
O Ols local limit

· change in objecta unutilised money



· Issue of share withdffrental right

· variation in Rights attach to dan of
shares I debinture

· Buy Back of share

· Election of Dir

· sale of whole I substinally whole undertaking

· giving loan I guauntu in Exce of
1neif of si 186(3)

PBV

Aforsald Item <Elec means at am

OPC J- PBQ
other co up to 200 Member



⑭ : arulation of member Resolution

# 2or mor

Requestion coply

member# company

-
· writing+

Ser SX All

· min 6 weeks bA
M2 M ?

muting-> Noth am within 6 wer

YoP Yo VP ↓ 3 ↓

Notiu Q
Duned complied

100 ↳ zwans before

③⑰ Notic
· monly -

>
company

-

Exp Statm
F

④ Shareholder

20

-

- Tro
Any Agrind . San Nuali publicity
Person · Defamatory matter

·Punishment - lot OID : 25000





Auditor term
198- oversec 115 : special Notic but Reappont X
169 7

,

Diy no Dhaum

Marke Nikalna

-
Alt

Resolution - AOA

M

- AnnointAuditortheorspecial 3
Notic Removal

1- up
or

PVS-500,000

C Procedure TO SN
③ Notic

& company

-=
3M ~ It meeting ⑦puri

② Turna
Eng

Itcar Days
- ② website members

-

See 116 :

-10-am Resolution shall

muting-holder of anyan be treated as

-

of share in co 3 passed on day-

BOD-10 on wruchActually
-

-

passed



See 117 : Resolution and Aguements to beFiled

Resolution
① ~ + ES

company-Agrument

File (MGT-1A)
Y Roc

1

passing 30Days

② Resolution J changes-AOA
Agument ↓e

& Every Cony of AOA change)

③ Resolution + Aguement
-

①
.

SR

② Resolution to beAged by all members

③ BOD
- Agement-appointment terms

Resolution co
Relating to MD

⑨ Resolution / Aguement which have bur

Agend to by any clan of members

⑤ Resolution-voluntarywe

FBC



⑥ Resolution passed - 179(3)
-

↓
BOD Powe Resoin

Borrowing I lending

No personEnspect
copy of such Resolution

-

⑳- loan
OCB

guarnte

Banking co

NBFC

HFC

Penalty

--
o &D

10000 10000

t
t

,ool day
100 1 day

max-200000 max-50000



section 118 : Minute of muting
-

a-
30D

conclusion ↓
Minuty prepare - Pgs consecutively

Number

② contain : Fair and correct summary

③ All appointments-muting-momu

⑦ BMI committe of Board

↓
· Name ofDiu present

· Each Resoin
↳
Name of Dir : Dissenting

⑤ Not Included in mom

~ Defamatory
Chairman Opinion - Irrervant I Immaterial

-
Detrimental to Int of 10.

⑥
.

mom-record I sure as Evidence

UIS 118



⑦ untill contrary is proven

cau
· Muring had

· Prouding 3 valia

· PB-Resol

· Appointment

⑧ No Doc supporting to be report of
Procuding of am shall be arward

at 10 Exp unive matter Require to be in

mom .

⑨ Scutaral Standard
- ICSI Follow

pinalty

-
Person-Tamper-Tall-zyr

28 OID ↓
25000 5000 Fin(

(25000 - 100000



Rull 23

①
. Distinct Minute Book maintain for

Each type of muting

· GM-Mumbur (Include PB)
·

muting ofer
O muting of Board

&

O committe

② Isop
conclusion Entry ~

③ Resolution - PBv

· report on PB

⑲ M
resoin Result

summary
propose 9

. of
voting Report

⑭ ⑫ ⑤
~ Every page

- sign
① signing of more - last page-signtDate

- BM/ comutu muting
- chairman of same

muting I sucuding muting

- Si : Chairman

↳ Inability - Board autho person



- Resolution - PB

- Chairman of Board

-
Board autho person

⑤ . Kept at R . O or such other place Board
maypluc

· Permanent

⑮
O

custody - Dir author Dy Board-- - -



Maintainence and Inspection of Doc in

Electronic FOMM - s

>

a 3 Elec Form O

Rulc 27 ⑭as
& company

-> Record EKC Form

-
listed or

M = 1000 - Sit

- DH

- OSH

O· Record - BOD v

/ ↳
Register same Format-Act presorbe

Index
-> Recorded : Future Ref

Agenment
-> capable of being Readable Retrieveable

MOA
and Reproducible In printed Form

minuty
- capable - Data and signed

other DOC Digitally
-> Once Dated/signed -> Edited/Altered

&
-

capable of bany updated



&y ance Dir /oppor I-BOD Decid&

Responsible

↓ san

O Protection Against Unauthouse access,

Alteration and tampong of Records

· Ensure AgainsesofRepa
Damage Failur

of media

·

Signatory of Elec Record doo not

Repudiana the signia Record as

not genuine

·Computer system , software ,
hardware

to
secure + Validate

-
Accuracy Reliablity consistent Intended

Performanc

· computer systemanInvalid Alturacoun]



⑭
Accurate
-

O Records
- Accessible 3 Reproduc
-

capable
later

· Record - All time capable of bung betrieved

↓

[Readable + Printable Form]

· Record
-Non Rewritable 3 Pab
- No Erasabic

⑫
- + Backup I Day

to
· Authenticated Dated + keyt at plac

(BOD-Device)

· limit the Accur- MD

CS

Any other -> BOD -

· Reproduction
↓

Non Ell > Elec Form

original Record complete true

Authentic legible



⑬
· Index 3 Arrange

and ↳ Easy location Accore
Records

Peterval

·

steps
- scounty 3Integrity Reord

confidentality

· Inspection & Copin
I ↓

~ ~ E+O1 page



Sec 96 - Aam

I
First AGM subsequent Gap
-

once in Aam
beto

d
↓

↓
Two

year
within a m

within 6m
Am

from clos from close ↑

Of FY of FY 15months

Extension
->AJAa

by
ROC

Place of Aam
-

--9 :00am-6 : 00 PM
other than

unlistic -

20 National holiday listed
-

R10
-> Any Place

In INDIA -or any
place within

↑

-> writing + city
100% Members

consent



See 97 : power of Tribunal to call Arm

10-Arm Q

Member
-> Trbunde -> Am ① 3 Dumc to

⑭T carl constituteAnnin Direct
muting
under act

Sec 98 : Power o Tribunal to call

multing of members

(other than Aam(

suo moto
order meeting

->

①-
- -> Anulliary andDir Annir

or member consequential Direction
-> Entitie to ↓
Tat muting

I member present
↓
Demed

muting

S99 : Punishment for Dyarit -> 96-98

-
cot OID

100000 + 5000/day



S2121 : Report or Aan

listed10repare , Report +

confirmation
-

↓MGT-15 Mutiny -> had
conducted

File Cory

C3OD-Aam)

Roc

Imp pts

·

Report is in addition to mom

·Sign and Dated-chairman + as

⑪
2Dir (1MD)

· Report - Details

①
. Day Date hourI venue-Arm

② confirmation of chairman-Appoint
③ No ofnumbers attending muting
① guoram



compliance of Alt
-

⑤ confirmation-securial standard

⑤ Busine transactice at muting

⑰ Particulars-Adjourn
1-

Postpone
change of place

⑧ otherpelevant Its

· Fair and correct summary ①

penalty

-
O ID

Co
-

100000 25000

↑ soolday ↑ soolday

Max - SL May- AL



Sc 100 : Extra Ordinary am

muting

-
AGM other-

↓
who can call

St
BOD On Bop Requisitionis

Requision suomoto
thimself.

① BOD-on own :

Plac

-
was of co Inc
-

In India ↓
OIs Indic

Ois India
-

had
-

② Icall As
BOD-cal

10
Resiquisition
-

VP ↳ matters - For which muting is

called + sent It to RIO



③ Buy Requisitionist

-#-
R Board 21 3M

↓ Q
-

call -
Requisition may call

↓
had in same manner

as BOD

100000
#

Co
-> Requisitions->Ep

⑪

⑫ 100000

Dust



CA Indush Gandhi

Rule 17 : calling of muting by Requisitionist

RP SP
S#① 21 clar Days NOMU Electronic
-

② motin-place-ROI same city
Date

Day
hour

Busines to be transacted

Propose
③ Resolution ~ 3R

↳ Not-11A (2)

⑦ Note-signa byD requisitionist

⑤ Eam-Requisitnist
⑭n +x

·

non



⑦ Requisitionist↳of members
⑳

"[ +

- Reg Admiss

t

R ⑪ No. of shares had

↓⑬st
(Byor
As Days list Mill Jana chanys)

Requisitionist to


